CONTRACT TITLE:

CURRENT CONTRACT PERIOD:

BUYER INFORMATION:

STATE OF MISSOURI
OFFICE OF ADMINISTRATION
DIVISION OF PURCHASING AND MATERIALSMANAGEMENT

NOTIFICATION OF STATEWIDE CONTRACT

March 2, 2015

Document Destruction & Disposal Services

January 1, 2015 through December 31, 2015

Molly Berkbigler
(573) 751-8900
molly.berkbigler@oa.mo.gov

RENEWAL INFORMATION

Original Contract Period

Potential Final Expiration

January 1, 2012 through December 31, 20

12

Decegiha@015

ALL PURCHASES MADE UNDER THIS CONTRACT MUST BE FORUBLIC USE ONLY.

PURCHASES FOR PERSONAL USE BY PUBLIC EMPLOYEES ORRICIALS ARE PROHIBITED.

THE USE OF THIS CONTRACT IPREFERRED FOR ALL STATE AGENCIES.

The entire contract document may be viewed andeatifrom the Division of Purchasing & Materials Ma@ement's
Awarded Bid & Contract Document Sear ch located on the Internet http://www.o0a.mo.gov/purch

~ Instructions for use of the contract, specifioas, requirements, and pricing are attached ~.

M BE/ COOP
CONTRACT VENDOR VENDOR INFORMATION WBE PROCURE
NUMBER NUMBER -MENT
C311159001 3117038090 L | Cintas Document Management No No

629 Lambert Pointe Dr
Hazelwood MO 63042
Contact: Kevin Kuberski
Phone: (314) 595-5200

Fax: (314) 595-5298

Email: kuberskik@cintas.com

Counties Awarded:

Central Region — Carroll, Chariton, Randolph, Monroe, Saline, Howard, Boone, Audrain, Callaway, Montgomery, Pettis,
Cooper, Moniteau, Cole, Osage, Gasconade, Benton, Morgan, Miller, Maries, Camden, Pulaski, Phelps, Laclede, and

Dent Counties

Southeast Region - Iron, Madison, Bollinger, Cape Girardeau, Reynolds, Shannon, Wayne, Stoddard, Scott, Oregon,
Carter, Butler, Mississippi, Ripley, New Madrid, Pemiscot, and Dunklin
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MBE/ COOP

CONTRACT VENDOR VENDOR INFORMATION WBE PROCURE
NUMBER NUMBER -MENT
C311159002 4318302640 1 | Shred-It WBE Yes

4801 Park 370 Boulevard
Hazelwood MO 63042
Contact: Jason Shaw
Phone: (314) 787-2865
Fax: (314) 995-9901
Email: j[shaw@shredit.com

Counties Awarded:

Northeast Region — Mercer, Putnam, Schuyler, Scotland, Clark, Grundy, Sullivan, Adair, Knox, Lewis, Livingston, Linn,
Macon, Shelby, Marion, and Ralls

Greater St. Louis Region — Pike, Lincoln, Warren, St. Charles, St. Louis, Franklin, Jefferson, Crawford, Washington, St.
Francois, Ste. Genevieve, and St. Louis City

C311159003 4655060740 0 | Shred-It USA, LLC
11101 Franklin Avenue, Suite 100 No Yes
Franklin park IL 60131-1403
Contact: Darren Griffith

Phone: (913) 307-9400

Fax: (913) 307-9401

Email: darren.griffith@shredit.com

Counties Awarded

Northwest Region — Atchison, Nodaway, Worth, Harrison, Holt, Andrew, Gentry, Dekalb, Daviess, Buchanan, Clinton and
Caldwell

Greater Kansas City Region - Platte, Clay, Ray, Jackson, Lafayette, Cass, Johnson, Bates, and Henry

Southwest Region — Vernon, St. Clair, Hickory, Dallas, Barton, Cedar, Polk, Dade, Jasper, Lawrence, Greene, Webster,
Wright, Texas, Newton, Barry, Stone, Christian, Douglas, Howell, McDonald, Taney, and Ozark
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STATEWIDE CONTRACT HISTORY

Thefollowing summarizes actions related to this Notification of Statewide Contract sinceitsinitial issuance. Any
and all revisions have been incor por ated into the attached document.

!

is

Contract Issue Summary of Changes
Period Date

01/01/15 - 03/02/15 | Changed vendor name, address, vendor number and contact email address for

12/31/15 Contract C311159003 due to an Assignment of Contract (Amendment #004). New
vendor nameis Shred-1t USA, LL C (V#4655060740 0) and also changed the Buyer
Information on page onefrom Kyle Wildeto Molly Berkbigler.

01/01/15 - 09/11/14 | Renewed all contracts. Changed the Buyer Infoonatin page one from Leslie Kemng

12/31/15 to Kyle Wilde.

01/01/13 - 07/02/14 | Added Exhibit B to this Statewide Notice.

12/31/13

01/01/13 - 10/07/13 | Updated contact information for Contract C311159(@0ihtas Document Management).

12/31/13

01/01/14 - 06/25/13 | Renewed all contracts.

12/31/14

01/01/13 — 01/04/13 | Changed vendor name, address, vendor number atattarformation for Contract

12/31/13 C311159001 due to an Assignment of Contract (Amemd#002). New vendor name
Cintas Document Management (V# 3117038090 L).

01/01/13 - 12/06/12 | Renewed all contracts.

12/31/13

01/01/12 - 07/01/11 | Initial issuance of new statewide contract

12/31/12
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The Division of Purchasing and Materials Managenmastawarded Contracts C311159001 through C31135800
accordance with the following requirements:

11

111

112

113

114

1.15

1.16

1.1.7

12

121

1.2.2

1.2.3

General Requirements:

The contractor shall provide document destructioth disposal services for any agency of the Statdis$ouri
(hereinafter referred to as the state agency);aora@ance with the provisions and requirementedtaérein.

The contractor shall destroy and dispose of doctsnerhich shall include, but not necessarily batkehto, any
or all of those items listed on Attachment 1. parposes of this document, the teitocuments” shall be used
to define those items to be destroyed.

The contractor shall perform all services duringnmal State of Missouri hours, which are typicallp@a.m. to
5:00 p.m., Monday through Friday, excluding Offlcttate Holidays.

The contractor shall perform all services to thie satisfaction of the state agency.

The contractor shall understand that the state dgen designee shall, at any time throughout thetreat,
accompany the contractor during any collection,lihguweighing, or destruction process being coneddy
the contractor. The contractor shall not reswicin any way limit the state agency’s right orldépito oversee
any and all services provided by the contractor.

The contractor shall provide the services on ameeded, if needed basis. The State of Missours o
guarantee any usage of the contract whatsoevez.caitractor shall agree and understand that thieam shall
be construed as a preferred use contract but sbale construed as an exclusive arrangement.erPedfuse
means that any state agency needing the servioetdsise the established contract unless it isohéted to be
in the best interest of the State of Missouri fastate agency at its own discretida obtain alternate services
elsewhere.

Cooperative Procurement Program - If the contralcés indicated agreement on Exhibit B with paragign in

the Cooperative Procurement Program, the contrabt@li provide document destruction and disposaices as
described herein under the terms and conditiorngirements and specifications of the contract, udicig

prices, to other government entities in accordavitie the Technical Services Act (section 67.360M@Swhich

is available on the internet athttp://www.moga.mo.gov/statutes/c000-099/0670000360) The contractor
shall further understand and agree that parti@paily other governmental entities is discretior@rythe part of
that governmental entity and the State of Missta@rs no financial responsibility for any paymett® the
contractor by such governmental entities.

Specific Requirements:

The contractor shall perform document destructenvises on-site at each applicable state agendytyamn an
as needed, if needed basis or on a regular scliedaks, as mutually agreed upon between the abotrand
each applicable state agency.

The contractor shall provide the document deswuacservices by no later than five (5) working day®r a
request for service is made, or by the date muytwdleed upon between the state agency and theactomt
The state agency shall request services by telepliar, or other method as agreed upon betweecatheactor
and each state agency.

The contractor shall understand and agree thabthie of Missouri requires flexibility in the argements and
methods for the collection of documents on a bodetio-building and case-by-case basis. The cowtratall
coordinate and work in good faith with each staferey and designee in seeking and obtaining tlaam@ements
and methods of collection.
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124

1.25

1.2.6

1.2.7

If requested by the state agency, the contractall skipply locked security containers for the odilen of
documents in the size(s) and quantity specifiedhieyapplicable state agency. The contractor sinallide all
containers free of charge.

a. Each container shall have a drop-slot and a keeldaeadbolt. The contractor shall place eachatoeirt
in the location requested by the state agency,igavthat placement is in accordance with appliedioé
codes.

b. The contractor shall clearly mark containers fairtintended use.

c. The contractor shall not limit the number of contas at any particular state agency site. Howaver,
containers are requested, the state agency estirtreteapproximately one (1) 40-45 gallon, or ested
size of 36” x 20” x 19.5”, container may be reqdiffer every 25-30 employees. The state agencyudesi
shall notify the contractor if it is determined tithfferent sizes or additional containers are el The
contractor shall coordinate and work in good faiith each state agency and designee in determihimg
number and size of containers required.

d. The contractor shall retain ownership of the corges. The contractor shall agree that the Staldisdgouri
shall not be responsible for any liability incurdeyglthe contractor or the contractor's employeésray out
of the possession, use, maintenance, deliveryrresund/or collection from the containers providgdthe
contractor.

In most cases, documents to be destroyed will lzelatked storage area at the state agency faciliherefore,
the contractor, with accompaniment by a state ageesignee, shall transport the documents on cartgher
method from each storage area to the contractouskton-site. The contractor shall load and unlaéld
documents without assistance from state agencypeet

a. The contractor shall handle and transport all daentsin covered containers to insure that no reolaolst
or mislaid en route.

1) In the event the state agency does not have thamwds in covered container(s), the contractod shal
make every effort to ensure that no record isdoshislaid en route.

b. If requested, the contractor shall remove and/spaBe of all cardboard boxes that were used t@uotite
documents. The contractor is encouraged to reusscycle all cardboard boxes.

The contractor shall collect all documents fromidentified location, weigh all documents using atifed
scale, destroy completely, and provide the stagm@gwith a Certificate of Destruction and weigtkét. At a
minimum, the Certificate of Destruction must inauthe name and address of the state agency fadéitg of
service, description and weight of documents dgstipservice representative name, and truck number.

a. The contractor shall destroy all documents to aimam size of no greater than particles one squak. i
However, if requested by the state agency andeifctintractor is capable (as specified in Exhibit tBg
contractor shall destroy documents to a maximue gi5/16".

b. The contractor shall clean up the immediate doctirdentruction area and ensure that all loose nadteri
particles collected and removed each time docunhestruction services are performed.

Confidentiality: Due to the sensitivity of the dooents being destroyed, the contractor shall natlae any
information obtained from the documents in the éwBe contractor observes any such documents ddneg
course of pick up and document destruction. Fumbee, to the extent the contractor may have adoeasy
report, tax return, or other information receivgdabstate agency in connection with the administmadf the tax
laws of the State, the contractor specifically sbamply with the Missouri Revised Statutes, Sett82.057.
Any person making unlawful disclosure of informatim violation of such section shall, upon conwati be
guilty of a class D felony. Therefore, as the némdconfidentiality dictates, the contractor shafjree and

Page 5 of 22



1.2.8

1.2.9

1.2.10

1.2.11

1.2.12

13

131

understand that either of the following may be regfl) however, the determination of what is reqdisball rest
solely on the state agency designee.

a. The state agency designee shall witness the déstraf the confidential documents.

b. The contractor shall agree and understand thaisaussions with the contractor and all informatyamed
by the contractor as a result of the contractogidggmance under the contract shall be confideatal that
no reports, documentation, or material prepareckeqsired by the contract shall be released to th#ip
without the prior written consent of the state agen

c. The contractor shall submit a letter to the applieastate agency office guaranteeing that the denfiality
of all such documents were maintained from the tiheollection until the documents were destroyad a
that none of the documents were read or copiecheycontractor or contractor’s personnel prior tohsu
destruction.

d. If required by the state agency, the contractor amg required contractor personnel must sign sigecif
documents regarding confidentiality, security, éhes similar documents upon request. Failure ef th
contractor and any required personnel to sign sladuments shall be considered a breach of cordratt
subject to the cancellation provisions of this duoeat.

The contractor’'s personnel assigned to performiceswinder the contractor must, at all times, veephoto ID
badge and uniform, which reflects the contractoompany name. In addition, the contractor’'s pansbshall
sign in and out on a log provided by each stateage

a. The contractor shall sign a signature log each tsmevices are required to attest that all confidént
documents have been destroyed. The signaturdhtmgdshave the date, time, and location when dootime
destruction was completed and must also be cougness by the state agency designee. The signkigre
must be maintained at each participating state@gand made available for federal/state audit psgpo

The contractor and each of the contractor’s persioassigned to work with confidential documents ninzse a
security clearance approved by the utilizing sedency and sign a statement of confidentiality aoteeing
non-disclosure of information in order to proviga\sces under the contract.

a. The contractor must obtain each of the requiredr#gaclearances from the State Highway Patrol.

b. The confidentiality statement shall be designegl@mented, and maintained by the contractor.

If requested, the contractor shall replace anygrersl with whom the state agency is not satisfied.
The contractor shall recycle destroyed documersds dhe recyclable.As an incentive for the contractor to
lower prices, the contractor may keep all funds received from the sale of the recyclable documents stated

herein.

Unless otherwise specified herein, the contractall sfurnish all material, labor, facilities, equient, and
supplies necessary to perform the services reqbeegin.

Reporting and Financial Requirements:

Monthly Report: By no later than the ™L.6f each month, the contractor shall submit a mgnthport to the
Recycling Coordinator as specified below:

a. The monthly report must contain the following infation from the document destruction activitiegrfro
the prior month:

1) Name and Address of the state agency
2) Date of Service
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3) Weight of documents destroyed
4) Actual number of pounds of destroyed documentsatedy

b. Immediately after contract award, the Recycling @omator shall provide the contractor with the attu
monthly report to be used. A sample of the montaport is provided herein as Attachment 2.

1.3.2 Prior to any payments becoming due under the catthe contractor must return a completed statedde
Input/ACH-EFT  Application, which is downloadable ofm the Vendor Services Portal at:
https://www.vendorservices.mo.gov/vendorservicesé®efault.aspx.

a. The contractor understands and agrees that the SfaMissouri reserves the right to make contract
payments through electronic funds transfer (EFT).

b. The contractor must submit invoices on the contrasriginal descriptive business invoice form andst
use a unique invoice number with each invoice sttbohi The unique invoice number will be listedtba
State of Missouri’'s EFT addendum record to enabé& dontractor to properly apply the state agency’s
payment to the invoice submitted. The contractay mbtain detailed information for payments issted
the past 24 months from the State of Missouri’'sredmccounting system (SAM II) on the Vendor Seegi
Portal at:

https://www.vendorservices.mo.gov/vendorserviceséi®efault.aspx

1.3.3 Invoicing — The contractor shall submit an invomeno later than the ¥5day of the following month to each
participating state agency for which services wervided during the month.

a. Each invoice shall be itemized by date of servicember of pounds of documents destroyed, the agipéc
firm, fixed price per pound, and the total invoa®aount.

1) If the minimum charge is not met for document dedton services, the contractor may invoice the
minimum charge amount (instead of the firm, fixet@ per pound) in accordance with the Pricing
Page.

2) The applicable firm, fixed price per pound shall determined based upon the total weight of the
destroyed documents.

1.3.4 Payments — For each trip to a state agency factlity contractor shall be paid for each pound afudwents
destroyed in accordance with the applicable firxed price stated on the Pricing Page. In the etlen total
payment due the contractor is less than the apgdidam, fixed minimum charge stated on the Piickage, the
contractor shall be paid the minimum charge instd#daking paid based on the per pound price. Hewalthe
total payment due the contractor is greater tharapplicable firm, fixed minimum charge stated lo@ Pricing
Page, the contractor’'s payment shall be basedysmethe per pound price.

a. Each state agency shall be solely responsible dgment for only those services requested by thie sta
agency.

b. Other than the payments specified above, no othgmpnts or reimbursements shall be made to the
contractor for any reason whatsoever.

14 Other Contractual Requirements:

1.4.1 Contract - A binding contract shall consist of: {hi§ RFP, amendments thereto, and any Best andl Gffex
(BAFO) request(s) with RFP changes/additions, (2 ¢ontractor’'s proposal including any contractéf-B
response(s), (3) clarification of the proposal,aify, and (4) the Division of Purchasing and Matsria
Management’s acceptance of the proposal by “natfcawvard”. All Exhibits and Attachments included the
RFP shall be incorporated into the contract byresfee.
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a. A notice of award issued by the State of Missowesinot constitute an authorization for shipment of

equipment or supplies or a directive to proceedh wérvices. Before providing equipment, supplied/@r
services for the State of Missouri, the contractoist receive a properly authorized purchase ordether
form of authorization given to the contractor a thiscretion of the state agency.

b. The contract expresses the complete agreemenegfatiies and performance shall be governed sbiely
the specifications and requirements contained iimere
c. Any change to the contract, whether by modificatéom/or supplementation, must be accomplished by a

formal contract amendment signed and approved Oybatween the duly authorized representative of the
contractor and the Division of Purchasing and MaterManagement prior to the effective date of such
modification. The contractor expressly and exgiicunderstands and agrees that no other methotand
no other document, including correspondence, actd,oral communications by or from any person,Ishal
be used or construed as an amendment or modifictdithe contract.

1.4.2 Contract Period - The original contract period kbal as stated on page 1 of the Request for Prbfes®).

1.4.3

144

145

The contract shall not bind, nor purport to birigg state for any contractual commitment in excésiseooriginal
contract period. The Division of Purchasing anddvials Management shall have the right, at ite sqition, to
renew the contract for three (3) additional onerymiods, or any portion thereof. In the evemt Bivision of
Purchasing and Materials Management exercises sigtit, all terms and conditions, requirements and
specifications of the contract shall remain the esamd apply during the renewal period, pursuaipi@icable
option clauses of this document.

Renewal Periods - If the option for renewal is eied by the Division of Purchasing and Materials
Management, the contractor shall agree that tleegifor the renewal period shall not exceed themmam price
for the applicable renewal period stated on theiRgiPage of the contract.
a. If renewal prices are not provided, then pricesirdurenewal periods shall be the same as during the
original contract period.
b. In addition, the contractor shall understand ang@ghat renewal period price increases specifietthe
contract are not automatic. At the time of corttranewal, if the state determines funding doespeoinit
the specified renewal pricing increase or evenrtigrothereof, the renewal pricing shall remain $hene as
during the previous contract period. If such actie rejected by the contractor, the contract may b
terminated, and a new procurement process may ma@ucted. The contractor shall also understand and
agree the state may determine funding limitatiomsessitate a decrease in the contractor’'s pri@nghe
renewal period(s). If such action is necessarythadcontractor rejects the decrease, the contnagtbe
terminated, and a new procurement process mayrisicted.
Termination - The Division of Purchasing and MakriManagement reserves the right to terminateahé&act
at any time, for the convenience of the State afdduri, without penalty or recourse, by giving venit notice to
the contractor at least thirty (30) calendar dagsrpgo the effective date of such termination. eTéontractor
shall be entitled to receive compensation for sewviand/or supplies delivered to and accepted dystate of
Missouri pursuant to the contract prior to the etifee date of termination.
Transition:

a. Upon award of the contract, the contractor shaltkmeith the state agency and any other organization
designated by the state agency to ensure an orttarigition of services and responsibilities unther
contract and to ensure the continuity of thoseiseswequired by the state agency.

b. Upon expiration, termination, or cancellation oé tbontract, the contractor shall assist the stgéaey to
ensure an orderly and smooth transfer of respditgiBnd continuity of those services required untfe
terms of the contract to an organization designhiethe state agency. If requested by the staaa@gthe
contractor shall provide and/or perform any orélihe following responsibilities:
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1.4.6

1.4.7

1.4.8

1) The contractor shall deliver, FOB destination, akcords, documentation, reports, data,
recommendations, or printing elements, etc., wiiehe required to be produced under the terms of the
contract to the state agency and/or to the sta#acyts designee within seven (7) days after recdipt
the written request in a format and condition &t acceptable to the state agency.

2) The contractor shall discontinue providing sernoac@ccepting new assignments under the terms of the
contract, on the date specified by the state aganogrder to ensure the completion of such service
prior to the expiration of the contract.

3) If requested in writing via formal contract amendhtpehe contractor shall agree to continue progdin
any part or all of the services in accordance whbk terms and conditions, requirements and
specifications of the contract for a period notexceed 90 calendar days after the expiration,
termination or cancellation date of the contractdgrice not to exceed those prices set fortthén t
contract.

Contractor Liability - The contractor shall be respible for any and all personal injury (includidgath) or
property damage as a result of the contractor'Bgesge involving any equipment or service providedier the
terms and conditions, requirements and specifinataf the contract. In addition, the contractsuases the
obligation to save the State of Missouri, includitgyagencies, employees, and assignees, from expgnse,
liability, or payment arising out of such negligeat.

a. The contractor also agrees to hold the State ofdis, including its agencies, employees, and asgg,
harmless for any negligent act or omission commhitig any subcontractor or other person employedrby
under the supervision of the contractor under ¢nes of the contract.

b. The contractor shall not be responsible for anyrinpr damage occurring as a result of any negligenor
omission committed by the State of Missouri, inohgdits agencies, employees, and assignees.

c. Under no circumstances shall the contractor badifdy any of the following: (1) third party clasragainst
the state for losses or damages (other than thessl labove) or (2) economic consequential damages
(including lost profits or savings) or incidentaardages, even if the contractor is informed of their
possibility.

Insurance - The contractor shall understand aneeatirat the State of Missouri cannot save and hatchless
and/or indemnify the contractor or employees againg liability incurred or arising as a resultaofy activity of
the contractor or any activity of the contractataployees related to the contractor's performamoeuthe
contract. Therefore, the contractor must have m@wadhtain adequate liability insurance in the foméad
amount(s) sufficient to protect the State of Missoils agencies, its employees, its clients, amel general
public against any such loss, damage and/or expetated to his/her performance under the contrddte
insurance shall include an endorsement that addStite of Missouri as an additional insured. -Bsldirance
coverage or another alternative risk financing naatdm may be utilized provided that such coverage i
verifiable and irrevocably reliable and the StateMassouri is protected as an additional insuréd.the event
any insurance coverage is canceled, the state yagamst be notified immediately.

Subcontractors - Any subcontracts for the prodsetsices described herein must include approppiadeisions
and contractual obligations to ensure the succksfillment of all contractual obligations agreed by the
contractor and the State of Missouri and to enshia¢ the State of Missouri is indemnified, saveal &aeld
harmless from and against any and all claims ofatgnloss, and cost (including attorney fees) of kind
related to a subcontract in those matters describethe contract between the State of Missouri &mel
contractor.

a. The contractor shall expressly understand and afegehe/she shall assume and be solely resporfsible
all legal and financial responsibilities relatedhie execution of a subcontract.

Page 9 of 22



b. The contractor shall agree and understand thaizattdn of a subcontractor to provide any of the
products/services in the contract shall in no waieve the contractor of the responsibility for yiding the
products/services as described and set forth herein

c. Pursuant to subsection 1 of section 285.530, RS$iMda@ontractor or subcontractor shall knowingly evgpl
hire for employment, or continue to employ an uhatized alien to perform work within the state of
Missouri. In accordance with sections 285.52586.250, RSMo, a general contractor or subcontrauftor
any tier shall not be liable when such contractosubcontractor contracts with its direct subcarttrawho
violates subsection 1 of section 285.530, RSMdhéf contract binding the contractor and subcorract
affirmatively states that:

1) the direct subcontractor is not knowingly in viadett of subsection 1 of section 285.530, RSMo, and

2) shall not henceforth be in such violation and

3) the contractor or subcontractor receives a swdidaait under the penalty of perjury attesting e t
fact that the direct subcontractor's employeedaséully present in the United States.

4) the contractor or subcontractor receives a swdidaaft under the penalty of perjury attesting le t
fact that the direct subcontractor's employeedaséully present in the United States.

1.4.9 Substitution of Personnel - The contractor agre®$ anderstands that any substitution of the spedédy
individual(s) and/or personnel qualifications idéeat in the proposal must be with individual(s) efual or
better qualifications than originally proposed.

1.4.10 Authorized Personnel:

a. The contractor shall only utilize personnel authedi to work in the United States in accordance with
applicable federal and state laws. This includaisi® not limited to the lllegal Immigration Reforand
Immigrant Responsibility Act (IIRIRA) and INA Seoti 274A.

b. If the contractor is found to be in violation ofghiequirement or the applicable state, federallacal laws
and regulations, and if the State of Missouri haasonable cause to believe that the contractor has
knowingly employed individuals who are not eligititework in the United States, the state shall ithee
right to cancel the contract immediately withouhaky or recourse and suspend or debar the coatract
from doing business with the state. The state alag withhold up to twenty-five percent of the tota
amount due to the contractor.

c. The contractor shall agree to fully cooperate vatly audit or investigation from federal, statelomal law
enforcement agencies.

d. If the contractor meets the definition of a busgestity as defined in section 285.525, RSMo, j@rtg to
section 285.530, RSMo, the contractor shall mamgiroliment and participation in the E-Verify fede
work authorization program with respect to the eypes hired after enroliment in the program who are
proposed to work in connection with the contraciedvices included herein. If the contractor's bass
status changes during the life of the contract@éoome a business entity as defined in section 285.5
RSMo, pertaining to section 285.530, RSMo, then dbetractor shall, prior to the performance of any
services as a business entity under the contract:

1) Enroll and participate in the E-Verify federal woduthorization program with respect to the
employees hired after enrollment in the program \ahe proposed to work in connection with the
services required herein; AND

2) Provide to the Division of Purchasing and Materisllanagement the documentation required in the
exhibit titled, Business Entity Certification, Eflment Documentation, and Affidavit of Work
Authorization affirming said company’s/individual’s enrollmennd participation in the E-Verify
federal work authorization program; AND

3) Submit to the Division of Purchasing and Materislanagement a completed, notarized Affidavit of
Work Authorization provided in the exhibit titledBusiness Entity Certification, Enrollment
Documentation, and Affidavit of Work Authorization
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14.11

1.4.12

1.4.13

1.4.14

1.4.15

1.4.16

e. In accordance with subsection 2 of section 285.8%Mo, the contractor should renew their Affidanit
Work Authorization annually. A valid Affidavit oWork Authorization is necessary to award any new
contracts.

Contractor Status - The contractor represents hirseherself to be an independent contractor affgisuch
services to the general public and shall not reprekimself/herself or his/her employees to be rapleyee of

the State of Missouri. Therefore, the contractmallsassume all legal and financial responsibifily taxes,
FICA, employee fringe benefits, workers compensatiemployee insurance, minimum wage requirements,
overtime, etc., and agrees to indemnify, save,hendd the State of Missouri, its officers, agents] @mployees,
harmless from and against, any and all loss; dostuding attorney fees); and damage of any kirldtee to
such matters.

Coordination - The contractor shall fully coordi@aall contract activities with those activities thie state
agency. As the work of the contractor progresadsice and information on matters covered by thatrect

shall be made available by the contractor to tla#estgency or the Division of Purchasing and Maleri
Management throughout the effective period of thetiact.

Property of State - All documents, data, repomppties, equipment, and accomplishments prepavedished,
or completed by the contractor pursuant to the seofmthe contract shall become the property ofStege of
Missouri. Upon expiration, termination, or canagbn of the contract, said items shall becomepttoperty of
the State of Missouri.

Contractor Equipment Use - Title to any equipmemjuired by the contract shall be held by and vestdte
contractor. The State of Missouri shall not bblkan the event of loss, incident, destructioefthdamage, etc.,
for the equipment. It shall be the contractor’esesponsibility to obtain insurance coveragesiach loss in an
amount that the contractor deems appropriate.

Commercial Drivers License - The contractor anddtwetractor's drivers who, in the provision of see¢ under
the contract: (1) operate any single vehicle witBrass Vehicle Weight Rating (GVWR) of over 26,(@unds

or any combination vehicle with a Gross Combinatideight Rating of over 26,000 pounds provided thesS
Vehicle Weight Rating of the vehicle(s) being towsdn excess of 10,000 pounds, (2) operate are/\shicle
which requires hazardous materials placards, (8)atp any vehicle designed to transport more tfsapetsons
(including the driver) transports more than 15 pess or (4) engage in any other activity outlinedthe
Commercial Motor Vehicle Safety Act, must complythwiall other requirements in the Commercial Motor
Vehicle Safety Act. The contractor must submitgbror verification of compliance with such Act thet state
agency no later than 30 calendar days after awfafteaontract.

Participation by Other Organizations - The conwactust comply with any Organization for the BliStéltered
Workshop participation levels committed to in tlemtractor’'s awarded proposal.

a. The contractor shall prepare and submit to thedibwi of Purchasing and Materials Management a tepor
detailing all payments made by the contractor tgaDizations for the Blind/Sheltered Workshops
participating in the contract for the reportingipdr The contractor must submit the report on antmy
basis, unless otherwise determined by the DivieidAurchasing and Materials Management.

b. The Division of Purchasing and Materials Managemmghtmonitor the contractor’'s compliance in meegtin
the Organizations for the Blind/Sheltered Workslpapticipation levels committed to in the contratgor
awarded proposal. If the contractor's paymentghe participating entities are less than the amount
committed, the state may cancel the contract arglispend or debar the contractor from participaiting
future state procurements, or retain payments éoctintractor in an amount equal to the value of the
participation commitment less actual payments nagdéhe contractor to the participating entity. thie
Division of Purchasing and Materials Managemeneeines that the contractor becomes compliant with
the commitment, any funds retained as stated albailde released.
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15

151

15.2

153

154

C.

If a participating entity fails to retain the retgd certification or is unable to satisfactorilyrioem, the
contractor must obtain other certified organizadioior the blind/sheltered workshops to fulfill the
participation requirements committed to in the cactbr’'s awarded proposal.

1) The contractor must obtain the written approval toé Division of Purchasing and Materials
Management for any new entities. This approvall sfza be arbitrarily withheld.

2) If the contractor cannot obtain a replacement yntiite contractor must submit documentation to the
Division of Purchasing and Materials Managemenaitiay all efforts made to secure a replacement.
The Division of Purchasing and Materials Managenstial! have sole discretion in determining if the
actions taken by the contractor constitute a gauith feffort to secure the required participatior an
whether the contract will be amended to changediméractor’s participation commitment.

Within thirty days of the end of the original caatt period, the contractor must submit an affid&vithe
Division of Purchasing and Materials Managemertie @ffidavit must be signed by the director or nggma
of the participating Organizations for the Blindélered Workshop verifying provision of productsifor
services and compliance of all contractor paymenisle to the Organizations for the Blind/Sheltered
Workshops. The contractor may use the affidavdilable on the Division of Purchasing and Materials
Management's website dittp://oa.mo.gov/purch/vendor.htndr another affidavit providing the same
information.

Federal Funds Requirements - The contractor shall understand and agree thatadh&act may involve the use
of federal funds. Therefore, for any federal funded, the following paragraphs shall apply:

The contractor and any subcontractors must comtly &all reporting requirements as published at ame
during the contract period in order to allow forcasntability of ARRA funds in a manner that ensures
transparency and accountability in accordance allthrogram and ARRA requirements.

In performing its responsibilities under the cootrahe contractor shall fully comply with the f@iling Office
of Management and Budget (OMB) administrative regaents and cost principles, as applicable, inomdiny
subsequent amendments:

a. Uniform Administrative Requirements - A-102 - Sfatecal Governments; 2 CFR 215 - Hospitals, Colleges
and Universities, For-Profit Organizations (if siiieally included in federal agency implementatipajd
Not-For-Profit Organizations (OMB Circular A-110).

b. Cost Principles - 2CFR 225 — State/Local Governsmé@MB Circular A-87); A-122 - Not-For-Profit

Organizations; A-21 - Colleges and Universities; @BR 31.2 - For-Profit Organizations; 45 CFR 74
Appendix E — Hospitals.

Steven’'s Amendment — In accordance with the Departsn of Labor, Health and Human Services, and
Education and Related Agencies Appropriations Rablic Law 101-166, Section 511, “Steven's Amendfhen
the contractor shall not issue any statementsspsdgases, and other documents describing praegi©grams
funded in whole or in part with Federal money uslése prior approval of the state agency is obthized
unless they clearly state the following as provitgdhe state agency:

a. The percentage of the total costs of the prograpraject which will be financed with Federal money;
b. The dollar amount of Federal funds for the proggbrogram; and
c. The percentage and dollar amount of the total coSthe project or program that will be financed by

nongovern mental sources.

The contractor shall comply with 31 U.S.C. 135atialg to limitations on use of appropriated funagfluence
certain federal contracting and financial trangatgi No funds under the contract shall be usedydlpe salary
or expenses of the contractor, or agent actinghfercontractor, to engage in any activity desigreethfluence
legislation or appropriations pending before thatéth States Congress or Missouri General Assemiiig
contractor shall comply with all requirements of 35.C. 1352 which is incorporated herein as ifyfgket forth.
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156

1.5.7

158

159

1.5.10

16

16.1

The contractor shall submit to the state agencyenadpplicable, Disclosure of Lobbying Activitiegpogting
forms.

The contractor shall comply with the requiremerftthe Single Audit Act Amendments of 1996 (P.L. 11B6)
and Circular A-133, including subsequent amendmentsvisions, as applicable or 2 CFR 215.26 asldtes to
for-profit hospitals and commercial organization&.copy of any audit report shall be sent to theestagency
each contract year if applicable. The contrachallgeturn to the state agency any funds disaltbimean audit
of the contract.

The contractor shall comply with the Pro-Childrect Af 1994 (20 U.S.C. 6081), which prohibits smakimthin
any portion of any indoor facility used for the pigion of services for children as defined by the.A

The contractor shall comply with 37 CFR part 4(Rights to Inventions Made by Nonprofit Organizasand
Small Business Firms Under Government Grants, @ot#r and Cooperative Agreements,” and any
implementing regulations, as applicable.

The contractor shall comply with all applicablerstards, orders or regulations issued pursuantet@taan Air
Act (42 U.S.C. 7401 et seq.) and the Federal WRddution Control Act as amended (33 U.S.C. 125deet).

If the contractor is a sub-recipient as define@MB Circular A-133, Section 210, the contractorlsbhamply
with all applicable implementing regulations, andl aether laws, regulations and policies authoriziog
governing the use of any federal funds paid tocthr@ractor through the contract.

Non-Discrimination and ADA - The contractor shatineply with all federal and state statutes, regofegiand
executive orders relating to nondiscrimination agdial employment opportunity to the extent applieab the
contract. These include but are not limited to:

a. Title VI of the Civil Rights Act of 1964 (P.L. 8852) which prohibits discrimination on the basisrate,
color, or national origin (this includes individsalvith limited English proficiency) in programs and
activities receiving federal financial assistanoe ditle VII of the Act which prohibits discriminan on
the basis of race, color, national origin, sexatigion in all employment activities;

b. Equal Pay Act of 1963 (P.L. 88 -38, as amended).ZRC. Section 206 (d));

c. Title IX of the Education Amendments of 1972, aseaned (20 U.S.C 1681-1683 and 1685-1686) which
prohibits discrimination on the basis of sex;

d. Section 504 of the Rehabilitation Act of 1973, aseaded (29 U.S.C. 794) and the Americans with
Disabilities Act of 1990 (42 U.S.C. 12101 et seghjch prohibit discrimination on the basis of disiiles;

e. The Age Discrimination Act of 1975, as amended (43.C. 6101-6107) which prohibits discrimination on
the basis of age;

f. Equal Employment Opportunity — E.O. 11246, “Equah@oyment Opportunity”, as amended by E.O.
11375, “Amending Executive Order 11246 Relatinge¢mal Employment Opportunity”;
Missouri State Regulation, 19 CSR 10-2.010, CiwjiHgs Requirements;
Missouri Governor’s E.O. #94-03 (excluding artitildue to its repeal);

Missouri Governor's E.O. #05-30; and
The requirements of any other nondiscriminatiorefatiand state statutes, regulations and execoitders
which may apply to the services provided via theticct.

T oTae

Business Associate Provisions:

Health Insurance Portability and Accountability At1996, as amended - The state agency and ttieactor
are both subject to and must comply with provisiohshe Health Insurance Portability and AccourligbAct

of 1996 (HIPAA), as amended by the Health InformatiTechnology for Economic and Clinical Health Act
(HITECH) (PL-111-5) (collectively, and hereinaftelPAA) and all regulations promulgated pursuant to
authority granted therein. The contractor contgwa “Business Associate” of the state agencyels &rm is
defined in the Code of Federal Regulations (CFR)Sa€FR 160.103. Therefore, the term, “contracts’used

in this section shall mean “Business Associate.”
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a. The contractor shall agree and understand thgiudgroses of the Business Associate Provisions cwtta
herein, terms used but not otherwise defined $taale the same meaning as those terms defined GF&5
parts 160 and 164 and 42 U.S.C. 88 1782%eqincluding, but not limited to the following:

1) “Access”, “administrative safeguards”, “confidefitid, “covered entity”, “data aggregation”,
“designated record set”, “disclosure”, “hybrid eyt “information system”, “physical safeguards”,
“required by law”, “technical safeguards”, “use”datworkforce” shall have the same meanings as
defined in 45 CFR 160.103, 164.103, 164.304, adS0d and HIPAA.

2) “Breach” shall mean the unauthorized acquisitiooceas, use, or disclosure of Protected Health
Information which compromises the security or peiwaf such information, except as provided in 42
U.S.C. § 17921. This definition shall not applyth® term “breach of contract” as used within the
contract.

3) “Electronic Protected Health Information” shall meaformation that comes within paragraphs (1)(i)
or (1)(ii) of the definition of Protected Healthfémmation as specified below.

4) “Enforcement Rule” shall mean the HIPAA Adminidgive Simplification: Enforcement; Final Rule
at 45 CFR parts 160 and 164.

5) “Individual” shall have the same meaning as theténdividual” in 45 CFR 160.103 and shall include
a person who qualifies as a personal representataecordance with 45 CFR 164.502 ().

6) “Privacy Rule” shall mean the Standards for Privatyndividually Identifiable Health Information at
45 CFR part 160 and part 164, subparts A and E.

7) “Protected Health Information” as defined in 45RCE60.103, shall mean individually identifiable
health information:

- (1) Except as provided in paragraph (2) of théfirdtion, that is: (i) Transmitted by electronicedia;

or (i) Maintained in electronic media; or (iii) dnsmitted or maintained in any other form or medium

- (2) Protected Health Information excludes indiatly identifiable health information in (i)
Education records covered by the Family Educatiétights and Privacy Act, as amended, 20 U.S.C.
1232g; (i) Records described at 20 U.S.C. 1232¢)éB)(iv); and (iii) Employment records held by a
covered entity (state agency) in its role as engrloy

8) “Security Incident” shall be defined as set fonththe “Obligations of the Contractor” section oéth
Business Associate Provisions.

9) *“Security Rule” shall mean the Security Standamisthe Protection of Electronic Protected Health
Information at 45 CFR part 164, subpart C.

10) “Unsecured Protected Health Information” shall m@aotected Health Information that is not secured
through the use of a technology or methodologyrdeteed in accordance with 42 U.S.C. § 17932 or
as otherwise specified by the secretary of Healthtduman Services.

b. The contractor agrees and understands that whernevahis document the term Protected Health
Information is used, it shall also be deemed ttunhe Electronic Protected Health Information.

c. The contractor must appropriately safeguard Pretettealth Information which the contractor receives
from or creates or receives on behalf of the stgtency. To provide reasonable assurance of apatepr
safeguards, the contractor shall comply with theiBess Associate Provisions stated herein.

d. The state agency and the contractor agree to athendontract as is necessary for the parties tgplyom
with the requirements of HIPAA and the Privacy R8ecurity Rule, Enforcement Rule, and other rakes
later promulgated (hereinafter referenced as thelagions promulgated thereunder).

1.6.2 Permitted uses and disclosures of Protected Hedtirmation:

a. The contractor may use or disclose Protected Héafbnmation to perform functions, activities, @rsices
for, or on behalf of, the state agency as specifigtie contract, provided that such use or disoksvould
not violate HIPAA and the regulations promulgateereunder.

b. The contractor may use Protected Health Informaiboreport violations of law to appropriate Fedexad
State authorities, consistent with 45 CFR 164.5Q2(jand shall notify the state agency by no l#éten ten
(10) calendar days after the contractor becomeseagfahe disclosure of the Protected Health Infation.
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If required to properly perform the contract antjeat to the terms of the contract, the contrantay use
or disclose Protected Health Information if necess$ar the proper management and administratiothef
contractor’s business.

If the disclosure is required by law, the contract@my disclose Protected Health Information to ycaurt
the legal responsibilities of the contractor.

The contractor may use Protected Health Informatmmprovide Data Aggregation services to the state
agency as permitted by 45 CFR 164.504(e)(2)(i)(B).

1.6.3 Obligations of the Contractor:

a.

The contractor shall not use or disclose Proteklealth Information other than as permitted or respliby
the contract or as otherwise required by law, amall comply with the minimum necessary disclosure
requirements set forth in 45 CFR § 164.502(b).

The contractor shall use appropriate safeguardpréwent use or disclosure of the Protected Health
Information other than as provided for by the caatr Such safeguards shall include, but notrbgdd to:

1) Workforce training on the appropriate uses andassees of Protected Health Information pursuant to
the terms of the contract.

2) Policies and procedures implemented by the comtractprevent inappropriate uses and disclosures of
Protected Health Information by its workforce.

3) Any other safeguards necessary to prevent the inpppte use or disclosure of Protected Health
Information.

With respect to Electronic Protected Health Infatiorg the contractor shall implement administrative
physical and technical safeguards that reasonalalyappropriately protect the confidentiality, iniégand
availability of the Electronic Protected Healthdmhation that contractor creates, receives, maiatar
transmits on behalf of the state agency.

The contractor shall require that any agent or sotsactor to whom the contractor provides any Rtetd
Health Information received from, created by, areiged by the contractor pursuant to the contralsh
agrees to the same restrictions and conditionsdstagrein that apply to the contractor with respeauch
information.

By no later than ten (10) calendar days of recefifat written request from the state agency, orthsrwise
required by state or federal law or regulationpgpranother time as may be agreed upon in writinghiey
state agency, the contractor shall make the cdottacnternal practices, books, and records, idiclg
policies and procedures and Protected Health Irdoaom, relating to the use and disclosure of Ptetec
Health Information received from, created by, areiged by the contractor on behalf of the statenege
available to the state agency and/or to the Segrefathe Department of Health and Human Serviaes o
designee for purposes of determining complianch thi¢ Privacy Rule.

The contractor shall document any disclosures afmmation related to such disclosures of Protected
Health Information as would be required for thaestgency to respond to a request by an indiviiwadn
accounting of disclosures of Protected Health imfmron in accordance with 42 USCA 817932 and 45 CFR
164.528. By no later than five (5) calendar dafyseoeipt of a written request from the state agenc as
otherwise required by state or federal law or ratyoh, or by another time as may be agreed upaniting

by the state agency, the contractor shall provideaacounting of disclosures of Protected Health
Information regarding an individual to the statemgy. If requested by the state agency or the iichdal,

the contractor shall provide an accounting of disates directly to the individual. The contracsball
maintain a record of any accounting made directham individual at the individual’s request andlsha
provide such record to the state agency upon réques
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In order to meet the requirements under 45 CFR5P84.regarding an individual's right of access, the
contractor shall, within five (5) calendar dayddueling a state agency request, or as otherwisenestjby
state or federal law or regulation, or by anotl@etas may be agreed upon in writing by the stgémey,
provide the state agency access to the ProtectalihHaformation in an individual’s designated retset.
However, if requested by the state agency, theractar shall provide access to the Protected Health
Information in a designated record set directlyhi individual for whom such information relates.

At the direction of the state agency, the contnastmall promptly make any amendment(s) to Protected
Health Information in a Designated Record Set pamsto 45 CFR 164.526.

The contractor shall report to the state agencgsuBty Officer any security incident immediatelpan
becoming aware of such incident and shall take idiate action to stop the continuation of any such
incident. For purposes of this paragraph, secuntydent shall mean the attempted or successful
unauthorized access, use, modification or destmaif information or interference with systems @p@ns

in an information system. This does not includéal incidents that occur on a daily basis, sustseans,
“pings,” or unsuccessful attempts that do not pewet computer networks or servers or result in
interference with system operations. By no latemtfive (5) days after the contractor becomes awér
such incident, the contractor shall provide thdes&gency’s Security Officer with a description afy
remedial action taken to mitigate any harmful dffeicsuch incident and a proposed written planatioa

for approval that describes plans for preventingsuch future security incidents.

The contractor shall report to the state agencyigaBy Officer any unauthorized use or disclosufe o
Protected Health Information not permitted or regaias stated herein immediately upon becomingewar
of such use or disclosure and shall take immedieti®n to stop the unauthorized use or disclosi&g no
later than five (5) calendar days after the comtrabecomes aware of any such use or disclosuee, th
contractor shall provide the state agency’s Priv@tfycer with a written description of any remedéaadtion
taken to mitigate any harmful effect of such disclie and a proposed written plan of action for eyl
that describes plans for preventing any such futasithorized uses or disclosures.

The contractor shall report to the state agencgsuity Officer any breach immediately upon becamin
aware of such incident and shall take immediat®adbd stop the continuation of any such incideBy. no
later than five (5) days after the contractor beesmware of such incident, the contractor shalNigethe
state agency’s Security Officer with a descriptminany remedial action taken to mitigate any hatmfu
effect of such incident and a proposed written tarapproval that describes plans for preventimg such
future incidents.

The contractor’'s reports specified in the precedmagagraphs shall include the following information
regarding the security incident, improper discleguse, or breach, (hereinafter “incident”):

1) The name, address, and telephone number of eaiidueal whose information was involved if such
information is maintained by the contractor;

2) The electronic address of any individual who hacEjed a preference of contact by electronic mail;

3) A brief description of what happened, including ttiee(s) of the incident and the date(s) of the
discovery of the incident;

4) A description of the types of Protected Health tnfation involved in the incident (such as full name
Social Security Number, date of birth, home addrassount number, or disability code) and whether
the incident involved Unsecured Protected Healtbrination; and

5) The recommended steps individuals should take dtepr themselves from potential harm resulting
from the incident.

Notwithstanding any provisions of the Terms and dibons attached hereto, in order to meet the
requirements under HIPAA and the regulations prgeameld thereunder, the contractor shall keep aiaghret
adequate, accurate, and complete records of thandodation required under these provisions for a
minimum of six (6) years as specified in 45 CFR [i&#.
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n. Contractor shall not directly or indirectly receivemuneration in exchange for any protected health
information without a valid authorization.

0. If the contractor becomes aware of a pattern akiactor practice of the state agency that congtgua
material breach of contract regarding the stat@@ge obligations under the Business AssociateiSions
of the contract, the contractor shall notify thatstagency’s Security Officer of the activity oaptice and
work with the state agency to correct the breaatoatract.

1.6.4 Obligations of the State Agency:

a. The state agency shall notify the contractor oftation(s) that may affect the contractor’s usalisclosure
of Protected Health Information, by providing thentractor with the state agency’s notice of privacy
practices in accordance with 45 CFR 164.520.

b. The state agency shall notify the contractor of ahanges in, or revocation of, authorization by an
Individual to use or disclose Protected Health dimfation.

c. The state agency shall notify the contractor of eestriction to the use or disclosure of Protedtealth
Information that the state agency has agreed &oéordance with 45 CFR 164.522.

d. The state agency shall not request the contraotarsé or disclose Protected Health Informationrnig a
manner that would not be permissible under HIPAA e regulations promulgated thereunder.

1.6.5 Expiration/Termination/Cancellation - Except as yided in the subparagraph below, upon the expmatio
termination, or cancellation of the contract folyaeason, the contractor shall, at the discretibthe state
agency, either return to the state agency or destlitdProtected Health Information received by twatractor
from the state agency, or created or received éyctimtractor on behalf of the state agency, antli sbaretain
any copies of such Protected Health Informatiohis provision shall also apply to Protected Hehitbrmation
that is in the possession of subcontractor or agefithe contractor.

a. In the event the state agency determines thatriegior destroying the Protected Health Informat®mnot
feasible, the contractor shall extend the protestiof the contract to the Protected health Infolmnafior as
long as the contractor maintains the Protectedthidaflormation and shall limit the use and disclesaf the
Protected Health Information to those purposestiade return or destruction of the information agible.
If at any time it becomes feasible to return ortagsany such Protected Health Information mairddin
pursuant to this paragraph, the contractor musfynibte state agency and obtain instructions frbm state
agency for either the return or destruction ofRhnetected Health Information.

1.6.6 Breach of Contract — In the event the contractan isreach of contract with regard to the Busin&ssociate
Provisions included herein, the contractor shaltagand understand that in addition to the requérgmof the
contract related to cancellation of contract, & ftate agency determines that cancellation ofdhéract is not
feasible, the State of Missouri may elect not tacehthe contract, but the state agency shall teperbreach of
contract to the Secretary of the Department of themhd Human Services.
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Cintas Document M anagement
Contract C311159001

PRICING
(CIS Code: 92661)

CENTRAL REGION: which consists of the following counties: Carroll, Chariton, Randolph,
Monroe, Saline, Howard, Boone, Audrain, Callaway, Montgomery, Pettis, Cooper, Moniteau,

Cole, Osage, Gasconade, Benton, Morgan, Miller, Maries, Camden, Pulaski, Phelps, L aclede,
and Dent

:_tler;r(wa Weight Category Firm, Fixed Price Per Pound
010 0 - 500 Ibs. $0.08

011 Over 500 Ibs. $0.08

Line I . . -

ltem Description Firm, Fixed Minimum Charge
012 Minimum Charge $20.00

SOUTHEAST REGION: which consists of the following counties: Iron, Madison, Bollinger,

Cape Girardeau, Reynolds, Shannon, Wayne, Stoddard, Scott, Oregon, Carter, Butler,
Mississippi, Ripley, New Madrid, Pemiscot, and Dunklin

:‘t';e] Weight Category Firm, Fixed Price Per Pound
019 0 - 500 Ibs. $0.08

020 Over 500 Ibs. $0.08

Line I . . -

ltem Description Firm, Fixed Minimum Charge
021 Minimum Charge $20.00
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Shred-It
Contract C311159002

PRICING
(CIS Code: 92661)

NORTHEAST REGION: which consists of the following counties: Mercer, Putnam, Schuyler,

Scotland, Clark, Grundy, Sullivan, Adair, Knox, L ewis, Livingston, Linn, Macon, Shelby,
Marion, and Ralls

:_tler;r(wa Weight Category Firm, Fixed Price Per Pound
004 0 - 500 Ibs. $0.25

005 Over 500 Ibs. $0.25

Line I . . -

ltem Description Firm, Fixed Minimum Charge
006 Minimum Charge $125.00

GREATER ST. LOUISREGION: which consists of the following counties: Pike, Lincoln,

Warren, St. Charles, St. Louis, Franklin, Jefferson, Crawford, Washington, St. Francois, Ste.
Genevieve, and St. Louis City

:‘t';e] Weight Category Firm, Fixed Price Per Pound
013 0 - 500 Ibs. $0.00

014 Over 500 Ibs. $0.08

Line I . . -

ltem Description Firm, Fixed Minimum Charge
015 Minimum Charge $20.00
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Shred-1t USA,LLC
Contract C311159003

PRICING
(CIS Code: 92661)

NORTHWEST REGION: which consists of the following counties. Atchison, Nodaway,

Worth, Harrison, Holt, Andrew, Gentry, Dekalb, Daviess, Buchanan, Clinton, and Caldwell

Line

ltem Weight Category Firm, Fixed Price Per Pound
001 0 - 500 Ibs. $0.00

002 Over 500 Ibs. $0.08

Line I . . -

ltem Description Firm, Fixed Minimum Charge
003 Minimum Charge $50.00

GREATER KANSASCITY REGION: which consists of the following counties: Platte, Clay,

Ray, Jackson, L afayette, Cass, Bates, and Henry

:_tlg”r? Weight Category Firm, Fixed Price Per Pound
007 0 - 500 Ibs. $0.00

008 Over 500 Ibs. $0.08

Line I . . -

ltem Description Firm, Fixed Minimum Charge
009 Minimum Charge $28.00

SOUTHWEST REGION: which consists of the following counties: Vernon, St. Clair, Hickory,

Dallas, Barton, Cedar, Polk, Dade, Jasper, L awrence, Greene, Webster, Wright, Texas, Newton,
Barry, Stone, Christian, Douglas, Howell, McDonald, Taney, and Ozark

:_tler;r(wa Weight Category Firm, Fixed Price Per Pound
016 0 - 500 Ibs. $0.00

017 Over 500 Ibs. $0.08

Line I . . -

ltem Description Firm, Fixed Minimum Charge
018 Minimum Charge $50.00
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EXHIBIT B

MISCELLANEOUSINFORMATION

1 Particle Size
If the offeror is capable of destroying documenta size less than one square inch, the offeraridhiodicate the smallest

particle size that is within their capability.

2. Outside United States
If any products and/or services offered under Rt are being manufactured or performed at sitesidmuthe

United States, the offeror MUST disclose such &t provide details in the space below or on ach#d page.

Are products and/or services being manufactured o Yes No
performed at sites outside the United States? —

Describe and provide details:

3. Employee Bidding/Conflict of I nterest
Offerors who are employees of the State of Missarnember of the General Assembly or a statewlizteesl
official must comply with sections 105.450 to 1®B4 RSMo, regarding conflict of interest. If th&eoor
and/or any of the owners of the offeror's organatare currently an employee of the State of Misisa
member of the General Assembly or a statewide eddeafficial, please provide the following informari

Name of State Employee, General Assembly
Member, or Statewide Elected Official:
In what office/agency are they
employed?

Employment Title:
Percentage of ownership interest in offeror|s
organization: %

4, L ocal Government Use (Cooper ative Procur ement)
The offeror should indicate agreement/disagreencepérticipate in the State of Missouri's CoopemfProcurement Program as

described herein.

Yes No
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ATTACHMENT 1

POTENTIAL DOCUMENTSTO BE DESTROYED

The following materials shall be considered accbfgdor document destruction and disposal servizgsuant to the requirements of this
document.

» Copier paper

* Computer paper

* Fax paper

* Ledger paper

» Card Stock

* NCR forms (carbonless)
* Road maps

* Regular 10#

All envelopes with or without adhesive labels atadrgs, and with or *  Window

without windows, including, but not limited to: +  Kraft (brown)

e  White

White and Colored Paper and cardstock (all graddscalors),
including, but not limited to:

Adding Machine Tape

Post-it Notes

File Folders (manila)

Copier paper (ream) wrappers
Shredded paper May be in bags

Confidential materials Boxed and marked as confidential
* Newspapers

» City Telephone Books

Newsprint Paper and Publications, including, butlimited to: » State Telephone Books
* Missouri State Statute Books and
Revisions
Books or bound materials, regardless of qualitgager or type of
binding
* Magazines
» Catalogs
e Junk Mail

Gl d ted , including, but not limtted .
0SSy and coaled paper, inciuding, but not im e Sales Literature & brochures

e Calendars
e Publications
* Paper clips

» Staples
Non-paper items, including, but not limited to: » Spiral and GBC (plastic comb)
bindings

* Rubber bands
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